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COTPYAHUKOB OpraHU3aL1u

B coorsercTBHM ¢ monoxkenusmu Koncrutyuun Poccumiickoi Depepanu,
DeepaIbHBIM 3aKOHOM OT 25 nexalpst 2008 1. Ne 273-03 «O mpoTHBOACHCTBUM
KOppYILHKY», pemtenueM npesunuyma Cosera npu Illpesupente PoccuicKoi
deziepalluH 10 IIPOTUBOAECHCTBUIO KOPPYIIIHUHU (IPOTOKOI OT 23 nexabpst 2010 v, Ne
21) U WHBIME HOPMATHBHBIMU IPaBOBBIMH axTamu Poccuiickoii Denepaiui,
COIep/KAIMMU  OTPAHHYEeHHs, 3ampeThl M OOM3aHHOCTH  JUld pabOTHHUKOB,
MPUKA3BIBAIO: |

Vreepauth KoeKkc 3THKM M CIy:KeOHOIro IMOBEJICHHs COTPYAHHKOB OI'BHY
OHIL «BHUTHIT» PAH cornacHo NpUa0KEHUIO K HACTOAIIEMY IIPHKA3Y.

Texcr Kopmekca 5THKH U CITy)XKeOHOr0 MOBEIEHUs COTPYIHUKOB pasMECTUTL Ha
opunmansuom caifre GI'BHY  OHLI«BHUTUID PAH jnst w3ydeHHsT M

HUCITOJIB30BAaHUs B HOBCCI[HGBHOI;‘I JKHU3HU.

B.U. ®ucunun




[Tpunoxenue k [Ipukazy
®I'BHY ®HIL «BHUTUIT» PAH
Noe 5 or« 22 » despans 2017 r.

Koaekc 3Tuky U ci1y:ke0HOT0 MoBeleHUsI pA0OTHUKOB

denepaabHOTO TOCYIAPCTBEHHOTO OI0/KETHOTO HAYYHOTO YUPEHKICHUS
@denepanbHblil HAYYHBIM HEHTP «BcepocCuickuii HayYHO-UCCIEN0BATENbCKUI U

TEXHOJIOTUYECKUN MHCTUTYT NTULEBOACTBA» POCCHIICKOMN aKaJleMUH HayK
(®I'bHY ©®HIL «BHUTUII » PAH)

I. O0uIne moJioKeHUA

1.1 Hactostmii  Kojgekc ATUKM W CIlyKEOHOrOo TMOBEIEHUS COTPYAHHKOB
(manee — Kopekc) denepanbHOro rocyJapcTBEHHOTO OOJHKETHOTO HAYYHOTO
yupexaeHuss @DenepanbHblii  HaydyHbIM LeHTp «Bcepoccuiickuii  Hay4HO-
HCCJIEA0BATEIIbCKUM UM TEXHOJIOTUYECKUA MHCTUTYT NTHULIEBOJACTBA» Poccuiickoun
Axkanemun Hayk ( ®I'BHY O®HI] «BHUTHUII » PAH) (nanee — Yupexaenue)
ocHOBaH Ha nojoxeHusax Koncrtutynun Poccuiickonn denepanuun, PenepanbHOro
3akoHa oT 25 nexabpst 2008 r. Ne 273-®3 «O npoTUBOJICUCTBUU KOPPYIIIUNY, a
TAK)K€  yCTAHABJIMBAKOIIMX B  OTHOWIEHUHM  COTPYAHUKOB  YUPEKIACHHUS
OrpaHUYEHHMsI, 3ampeTbl M OOA3aHHOCTH MHBIX (eaepalbHbIX 3aKOHOB,
HOPMAaTHUBHBIX MNpaBoBbIX akToB [Ipesmmenta Poccuiickonn  ®Depepanuu,
[IpaBurenscTBa Poccuiickonn denepanuu, Ipyrux HOPMAaTUBHBIX IIPABOBBIX AKTOB
Poccuiickon denepannu, BHyTPEHHUX PETYJIATUBHBIX JOKYMEHTOB Y UPEKIACHHUS,
a TakKe Ha OOIIeNpPU3HAHHBIX HPABCTBEHHBIX MPHUHIMIIAX U HOPMAX POCCHUICKOTO
oOlecTBa ¥ rocyapcTana.

1.2. ITonoxxennst Konmekca pacnpocTpaHSIOTCST HAa BCE  CTPYKTYpHBIE
MOAPA3AEIECHUS Y UPEKICHUS.

1.3. I'paxxnanun  Poccuiickoit ®Penepanuu, MOCTYMAOMMK Ha padoOTy B
VYupexnenue, 00s13aH 03HAKOMUThCA ¢ noJioxkeHussMu Kojgekca u codioaaTh ux B
MIPOLIECCE CBOEU ESATEIBHOCTH.

1.4. Kaxxnplii  COTpyAHUK  YUpEKIECHHS  JOJDKEH IPUHUMATh  BCE
HEOOXoAMMbIE Mephbl JUIsl cOoONMIoAeHus ToJiokeHuil Hacrosmero Kopaekca, a
Kaxaplil rpaxaanuH Poccuiickonn ®enepanyu BOpaBe OXHUAATH OT COTPYIHHUKA
YupexaeHus MOBEACHUS B OTHOLICHUAX C HUM B COOTBETCTBUHU C IOJIOKECHUSAMHU
Hacrosmero Koznekca.

1.5. Henpto Konekca siBnsieTcsl yCTAaHOBIEHUE ITUYECKMX HOPM M IPAaBUI
CIIy’KE€OHOTO TOBEJIEHUS COTPYJHUKOB JUIsI JIOCTOMHOTO BBITIOJIHEHUSIMU HWMU
cBOEil TMpodecCHOHANBHONU AEATENBHOCTH, a TaKXKe COACHCTBUE YKPEIUICHUIO
aBTOpUTETA YUPEKIEHUsS, 0OeCredeHNE eAMHBIX HOPM MTOBEACHUS COTPYTHUKOB.
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1.6. Kogekc ciayXuT OCHOBOM it (pOpMHUpPOBAaHMS JOJDKHOM MOpalid B
KOJUICKTUBE, YBaXXUTEJIBHOTO OTHOILICHHUS K JIEATCIBbHOCTH YUPEKICHUS B
OOIIIECTBEHHOM CO3HAHHMM, & TAKXKE CIOCOOCTBYET MOBBIIICHUIO OOIIECTBEHHOTO
CO3HAHUS U HPABCTBEHHOCTH COTPYIHUKOB, KX CAMOKOHTPOJISI.

1.7. Kogekc  mpus3BaH  TOBBICUTh  A(PPEKTUBHOCTH  BBINOJIHEHUS
COTPYJAHHKAMHU Y UPEKICHUS CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH.

1.8. 3nanue u coOI0JICHHEe COTPYMHMKOM YupexaeHus Koaekca sBisieTcs
OJTHUM M3 KPUTEPHUEB OIICHKHM KadyecTBa €ro NMpo(ecCHoHaIbHON NESITSIHbHOCTH U
CITy’kKeOHOTO TIOBEICHUS.

1.9. Hacrosimuii Kogekc momiexuT omyOIMKOBaHHIO Ha OQHUIIUATBHOM
caiite YupexaeHus B nHOOPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn MHTepHeT.

I1. OcHOBHbBIC NPUHUMIIBI H MPABUJIA CIYKeOHOT0 MOBeIeHUS
COTPYAHHMKOB Y4YpeKIeHUsA

2.1. CotpyaHukun  YUpeKIEHHs, CO3HaBasi OTBETCTBEHHOCTb  IEpeN
rocy1apcTBOM, OOLIECTBOM U I'pakJaHaMH, O0sI3aHbI:

2.1.1. UICTIOJIHATh ~ AOJIKHOCTHBIE OO0S3aHHOCTH JOOPOCOBECTHO M Ha
BBICOKOM TIPO(E€CCHOHATFHOM yPOBHE;

2.1.2. cobmronath TpeboBaHus 3aKkoHOAaTeIbCTBA Poccuiickoit denepanyu u
BHYTPEHHUX PETYJISTUBHBIX TOKYMEHTOB Y UpPEKICHUS;

2.1.3. ocylIeCTBIISATh CBOIO JIESITENBHOCTD B MpEeiIaX CBOUX MOJHOMOYUHN U
MTOJTHOMOYUN Y UPEKICHUS;

2.1.4. mpyu WUCHONHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh
MPEANOYTEHUST KAaKUM-TH00 MPOPECCHOHAIBHBIM WIN COIUAIBHBIM TPyHIaM Hu
YUPEKJICHUSAM, OpraHu3alusiM, ObITh HE3aBUCHUMBIMU OT BJIUSHHS OTIEIbHBIX
JOKHOCTHBIX JIUIl U aIMUHUCTPATUBHOTO JIaBJICHUS;

2.1.5. cobmoath  COUMANbHYIO  CHPAaBEAJMBOCTh U PAaBHOINPABHO
paclpenenarb COLMalbHBIE PpEeCcypcbl C LEIbI0 pacUIMpeHus BblOOpa WU
BO3MOYHOCTEH ISl BCEX KOHTPAreHTOB, B TOM YHCIIE, I HEUMYILUX, COL[UATbHO
YS3BUMBIX U APYTHX JHIL, OKa3aBIIUXCS B TPYJIHOM )KU3HEHHOM CUTyalluu;

2.1.6. uckiroyath ACHCTBUS, CBA3aHHBIC C BIMSHUEM KaKUX-JTHOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) W HHBIX HWHTEPECOB, MPEMSITCTBYIOIIMX
100POCOBECTHOMY MCTIOJHEHHUIO JTIOJKHOCTHBIX 00S13aHHOCTEH;

2.1.7. cobmronath TpW  HUCHOJHEHUW  JOJDKHOCTHBIX  OOSI3aHHOCTEH
yCTaHOBJICHHbIE (DenepaibHBIMH 3aKOHAMH, WHBIMH HOPMATHBHBIMU MPABOBBIMU
aktamu Poccuiickoii @enepaunu U YUpexIeHUs OTPAHUYCHHUS U 3aIIPETHL;

2.1.8. cobmonate HEUTPATBHOCTD, HWCKIIOYAIOUIYI0 BO3MOKHOCTH BIIHMSIHHS
Ha CIy)KEOHYIO JI€ATE€IbHOCTh pELUIEHUH TMOJUTUYECKUX MapTUH, HHBIX
OOIIECTBEHHBIX 00BECINHCHUNT;



2.1.9. cobmonaTh HOPMBI CIIyKEOHON U MPOPECCUOHAIBHON ITUKH, PAaBUIIA
JICIIOBOT'O TIOBEACHMS U OOIICHHUS;

2.1.10. mposiBJISIT KOPPEKTHOCTh M BHUMATEIBHOCTh K Tpa)kJaHaMm H
JOJKHOCTHBIM JIMLIAM MPU CITYy>KEOHBIX KOHTaKTax ¢ HUMH; TPUHUMATh MEPHI 1O
HEJOIMYIIEHUIO 000 BO3MOKHOCTH BOZHUKHOBEHUS! KOH(MDIUKTA UHTEPECOB;

2.1.11. He pomyckaTh KOpPPYHIUMOHHOTO TMOBEAECHUS, B TOM YHCIE
BO3JIEPKUBATHCA OT MOBEJEHHUS, KOTOPOE MOKET BOCIIPUHUMATBCS OKPYKAIOIIUMU
KaKk OOCIIaHWe WM TMPEUIOKEHUE Jlayd B3ATKH MO0 KaK COIJIache MPHUHSTH
B3STKY, WM KakK MpockOa (HamMeK) O J1aue B3SATKH, a TaKKe MPOTHUBOJCHCTBOBATH
JFOOBIM MIPOSIBJICHUSIM KOPPYMIIUU U IPOYUM 3JI0YTIOTPEOTICHUSAM B Y UPEIKICHHUM;

2.1.12. yBegOMIATh JOJKHOCTHOE JIMIO YUPEXKACHUS MO NPOQHUIAKTHUKE
KOPPYNIMOHHBIX WM MHBIX NPABOHAPYILICHWM, OpraHbl IIPOKYypaTypbl W HHBIE
(denepanbHble TOCYJapCTBEHHbIE OpraHbl 000 BCEX Ciyyasx OOpalleHus K HUM
KaKuX-TM0O JIMII B LEIAX CKIOHEHUS K COBEPIICHUIO KOPPYMLMUOHHBIX
IIpaBOHAPYILIECHUN;

2.1.13. He3aMeJIUTEILHO  YBEAOMJISITH ~ CBOETO  HEMOCPEACTBEHHOIO
PYKOBOJUTENSA, a TaKkKe JOJDKHOCTHOE JIUIO0 YUPEeXKJACHHUS IO MpOoPUIIaKTHKE
KOPPYMNIIMOHHBIX M HWHBIX IPaBOHAPYIICHUH O CTaBIIMX H3BECTHBIMU (haKTax
KOH(IMKTa HWHTEPECOB MW KOPPYIIHMOHHBIX TPOSBICHUNA B YUPEKICHHH,
00CTOSITENBCTBAX M JCHUCTBUAX (OE31EHCTBUU) COTPYIHUKOB YUPEXKICHHUS U
TPEThUX JIUI, TOCIY)KHUBIIMX WJIH CIIOCOOHBIX IOCIYXUTh IPUIYUHAMH
BO3HUKHOBEHHUS B YUpEKICHUH KOH(MIUKTA HWHTEPECOB W/WIU KOPPYMIIMOHHBIX
NpOSIBJICHUM, a TakkKe O TMPUYMHEHUH (BO3MOXXHOM MPUYMHEHHH) Bpela
Yupexnenuto;

2.1.14. noBoauTh A0 CBEIECHUS HEMOCPEACTBEHHOIO WM BBIMIECTOSIIETO
pykoBoaMTENsE HWHGOpPMAMIO O TOM, YTO Kakoe-JIn0o JMLIO Mpejaraer
COTPYIHUKY YUpPEXKICHUSA COBEPIINTh HE3aKOHHBbIM, HENPABOMEPHBIN WM
MPOTUBOpPEUAIINM TPeOOBAHUSM K CIY>KEOHOMY MOBEACHUIO MOCTYMOK MU KaKUM-
aM00 MHBIM 00pa3oM HApPYHIUTh 3aKOHOAATENbCTBO Poccuiickont denepanuu u
Hactosimii Kogekc, o mi0OBIX CTaBIIMX M3BECTHBIX (DaKTax B OTHOUICHUU
COBEPILECHHBIX JIMOO TOTOBSIIUXCS TMPABOHAPYIIEHHH CO CTOPOHBI APYrUX
COTPYAHHKOB YupexaeHus (ecau wumeromascs wuHbopMmaus He Tpedyer
YBEJIOMJIEHUSI COOTBETCTBYIOLIETO0 PYKOBOJIUTENS COTJIACHO NoAnyHKTaMm 2.1.13. u
2.1.14. nacrosiiero ab3ara);

2.1.15. He pa3rmamate M HE UCIOJIB30BaTh HEHAJIEXKAIIUM 00pa3oM
CBEJICHMSI, OTHECEHHBIE 3aKOHOAATENBCTBOM Poccniickoit denepannn K CBEICHUAM
KOHQUACHIIMATFHOTO XapakTepa U CHOyXeOHylo wuH(opMmanuio (CBeIeHUs
OTPAaHUYEHHOTO PACIPOCTPAHEHMS), A TAKXKE HWHbIE CBEIEHUS, CTaBIIUE
U3BECTHBIMU B CBSI3H C UCIIOJIHEHUEM TPYAOBBIX O0S3aHHOCTEH;

2.1.16. He pomyckaTh OKa3aHUs BO3JCHCTBUS HAa CBOMX KOJUJIET B LEJISX
MPUHSATHS TPOTUBO3AKOHHOTO U (WJIM) HEOOOCHOBAHHOTO PEIICHHUS;
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2.1.17. Bo3aepKUBaThCcsl OT TOBEJCHUS, KOTOPOE MOTJI0 Obl BBI3BATH
COMHEHHE B JIOOPOCOBECTHOM HCIOJHEHHHM TPYJOBBIX OOS3aHHOCTEH, a TaKkKe
n3beratb KOH(MJIUKTHBIX CHUTYaIlMi, CIOCOOHBIX HAaHECTU yIIepOd pernyTanuv Wid
aABTOPUTETY COTPYAHUKOB YUPEKICHUS /WU Y UPEIKICHHIO;

2.1.18. He  gomyckaTh  MPOSBICHUN  (opMain3Ma,  BBICOKOMEpUS,
HEYBAXUTEJIBHOTO OTHOIIIEHUS K 3aKOHHBIM MPOChOaM U TpeOOBaHUSIM Tpak/iaH B
CBSI3M C UCTIOJTHEHUEM TPYJOBBIX 00SI3aHHOCTEH;

2.1.19. Bo3nepkuBaThCsi OT MYONUYHBIX BBICKA3BIBAHWM, CYXICHUU U
OIICHOK B OTHONIICHUH YUPEKJEHUsS, €CIU OTO HE BXOAUT B OO0S3aHHOCTHU
COTPY/JIHUKA,;

2.1.20. cobmogaTh KOH(PUACHIIMAIBHOCTh HH(POPMAIIMA O KOHTPAreHTE,
KaCaroIIeCsl yCIOBUMA €r0o JKU3HEACSITCIIbHOCTH, JUYHBIX KAdeCTB W MpoOIeM,
IPUHUMATh MEPHI I €€ 00E€CTICUCHNUS,

2.1.21. He UCTIONB30BaTh CIIYKEOHOE TOJIOKEHUE JJIsl OKA3aHUsl BIUSHUS Ha
JeATEeIbHOCTh TOCYAapCTBEHHBIX OPTraHOB M OPraHOB MECTHOTO CaMOYIIpaBJICHMUS,
OpraHu3aluii, JOJDKHOCTHBIX JIMI, TOCYAapCTBEHHBIX W MYHHUIHUIAIbHBIX
CIIyaIIUX MPHU PELIEHUH BOITPOCOB JUYHOTO XapaKTepa;

2.1.22. yBaXXHTEIILHO OTHOCUTBCS K JACATEIHPHOCTH NPEICTaBUTEIICH CPEICTB
MaccoBoi HHGOPMAITUU 110 HHPOPMHUPOBAHHUIO OOIIIECTBA 0 paboTe YupexaeHus, a
TaK)Ke OKa3bIBaTh COJCHCTBHUE B TMOJYyYCHUU JTOCTOBEpHON HHPopManuu B
YCTaHOBJICHHOM TOPSIIKE;

2.1.23. IOCTOSIHHO ~CTPEMHTBCS K OOECIEeUeHHI0 KaK MOXHO Oojee
3¢ (PEKTUBHOTO ¥ SKOHOMHOTO pacnopspKeHUs (UHAHCOBBIMU CPEACTBAMHU, UHBIM
UMYIIECTBOM, MATEPUATBHO-TEXHUUECKUMHU U IPYTUMU peCypcaMu Y UpeKICHHUS;

2.1.24. He UCnONB30BaTh UMYLIECTBO Y UPEKICHHUS B LIENAX, HE CBA3aHHBIX C
UCIIOJTHEHUEM TPYJIOBBIX OOS3aHHOCTEH, a TaKXKe HE MepelaBaTh €ro B TaKHUX
LEJIAX UHBIM JIULAM;

2.1.25. cobnmtogaTe  NPUHUMIBI W TpeOOBaHWS,  YCTAaHOBJICHHbIE
®enepanbHbiMu 3aKkoHaMu OT 18 utosst 2011 r. Ne 223-D3 «O 3akymnkax TOBapoOB,
paboT, yclIyr OTACNbHBIMU BHAAMH OPUIWYECKHUX JHUI» U OT S5 ampens 2013 r.
Neo 44-®3 «O koHTpaKTHOHN cucTeMe B cpepe 3aKyImoK TOBapoOB, padOT, YCIYT IS
o0OecrieueHus TOCYJApCTBEHHBIX W  MYHULUNAIBHBIX HYXI» U HU3JAaHHbIE B
COOTBETCTBHUM C HHM BHYTPEHHUE PETYJSATUBHBIE TOKYMEHTBHI YUpEXKICHUS, HE
co371aBaTh CBOUMH JICUCTBUSIMU HEOOOCHOBAHHBIC MPEUMYIIIECTBA ISl KAKUX-TTHOO
YYaCTHUKOB 3aKYTIOK.

2.2. CoTpyaHuK Yupexnenus, HaJICJICHHBIN OpPraHU3alMOHHO-
pacnopsAIUTEIbHBIMU TOJHOMOUYHSAMH O OTHOIIEHUI0 K APYIMM COTPYAHHKaM
Yupexenus, 10JKeH ObITh 111 HUX 00pa3iioM mpodeccrnonanmsma, 6e3ynpedHon
penyTalnui, CBOMM JIMYHBIM TIOBEJACHHEM [OJaBaTh MPUMEP YECTHOCTH,
OecrnpucTPacCTHOCTH U CIIPABEIIUBOCTH.

2.3. CoTpyaHuk Yupexnenus, HaJICJICHHBIN OpraHu3alMOHHO-



pacrnopsAUTEIbHBIMA TOJJHOMOYUSIMH 110 OTHOLIEHUIO K JPYTMM COTPYIHHKAM
YupexaeHus:

2.3.1. mpyHUMaET Mephl M0 MPEAOTBPALIEHUI0O U YPETyJIHPOBAHUIO B
KOJUIEKTUBE KOH(MIMKTa MUHTEPECOB, MO MPEAYNPEKIACHUIO KOPPYIIUHU, BKIIOYas
MEpHI M0 MPEIOTBPAILICHUIO KOPPYIIIMOHHO-OMACHOTO MOBEICHHUS;

2.3.2. CONEUCTBYET YCTAHOBJICHUIO M TMOJJICP’)KAHUIO B  KOJUICKTUBE
3JI0POBOTO MOPATBHO-TICUXOJIOTMYECKOTO KIIMMAaTa;

2.3.3.mpu ompenereHUd oObeMa M XapakTepa IMOpPy4aeMoll JApyrum
paboTHUKaM Yupexnenus paboTHI PYKOBOJCTBYETCS MPUHLIUATIAMHA
CIPaBEJIJIMBOCTH, y4e€Ta JIUYHBIX U JEJIOBBIX KaueCTB, KBaTU(PUKAIIMU U OIbITA
MOAYUHEHHBIX;

2.3.4.He [ONyCKaeT N0 OTHOWIEHHUIO K IIOAYMHEHHBIM COTPYIHHUKAM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (HaKTOB rpyOOCTH U OECTaKTHOCTH;

2.3.5. nposiBisieT 3a00Ty O MOJYMHEHHBIX, BHUKAET B HMX MOPOOJIEMBI U
HYXJbl, COJCUCTBYET MNPHUHATHUIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIICHUM,
croco0CTBYET NMpohecCUOHATBLHOMY U JOJIKHOCTHOMY POCTY COTPY/IHUKOB;

2.3.6. oKa3pIBaeT TOMJCPKKY H TIOMOIIb MOJIOABIM  CIICIUATHCTaM
(c ombITOM PaboTHI 70 3 JIeT) B IpruoOpeTeHnH Mpo(ecCuoHaIbHbIX HABBIKOB;

2.4. CoTpyaHUKHN Yupexaenus, HaJICJICHHBIE OpraHu3allOHHO-
pacnopsIANTEIbHBIMU MMOJHOMOYHUSMHU 110 OTHOLIEHUIO K JAPYTMM COTPYJIHHUKAM,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickon
@denepanuu  3a  JeWCTBUS WM O€3EHCTBUS TMOJYMHEHHBIX COTPYIHHUKOB,
HapyUIAIOUMX MPUHIIUIBI STUKU U TIpaBUiia CIIy>KeOHOTr0 MOBEJICHUSI, €CIIM OHU HE
IPUHSIIU Mep, YTOOBI HE OMYCTUTh TaKUX ACHCTBHI WIN Oe3/1eHCTBUI.

II1. DTuka noBeAeHUsI COTPYAHUKOB Y UpeKIeHUSI

3.1. Cotpynauku VYupexaeHus B CBOEH JEATEIIBHOCTH MCXOIAT U3
KOHCTUTYIIMOHHBIX TOJIO)KEHUH O TOM, YTO YEJIOBEK, €ro mnpaBa U CBOOOIBI
ABJISIFOTCSL  BBICIIEM I[IEHHOCTBIO, M KaXAbl TpakJaHUH HUMEET IMpaBO Ha
HEIIPUKOCHOBEHHOCTh YAaCTHOM KW3HU, JIMYHYKD U CEMEUHYIO TalHy, 3allUTy
YEeCTH, TOCTOMHCTBA, CBOETO JI0OPOTO UMEHHU.

3.2. CoTpyAHUKH YUpEKICHUS:

3.2.1. 06s13aHBI COOMIOMATH OOMIETTPUHATHIC ATUYECKHE HOPMBI U TIPaBHIIA
JICJIOBOTO TIOBEJEHUS, OBITh BEKIUBBIMHU, JOOPOKEIATCIBHBIMU, KOPPEKTHBIMH,
MPUHIUNHAIBHBIMU, BHUMATEIbHBIMU, TIPOSIBISATh TEPIUMOCTh U HEMPEIB3ATOCTh
B OOIIIEHUU C TPaXKJIaHAMU U KOJUIeTaMH, paOOTHUKaMU JPYTUX OpraHU3alluif;

3.2.2. npu3BaHbl CHOCOOCTBOBAaTH CBOMM IIOBEJECHUEM YCTAHOBICHHUIO B
KOJUIGKTUBE  JIJOBBIX  B3aMMOOTHOIICHWH,  OTHOIIEHWH  MapTHEPCTBA,
B3aMMOYBa)XCHHUS M B3aMMOIOMOIIH, KOHCTPYKTHBHOI'O COTPYAHHUYECTBA APYT C
JIPYTrOM.
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3.2.3. AOKHBI MPOSIBIATH YBa)KEHHWE K OObIYasiM W TPAAUIMSAM HapOJIOB
Poccunm u npyrux rocyaapcTB, YUUTHIBaTh KYJbTYpPHbIE MU HHBIE OCOOCHHOCTHU
Pa3IMYHbIX ’THUYECKUX, COLIMAJIbHBIX TPy U KOH(peCCHil;

3.2.4. 00s13aHBI CTPEMUTHCS B JII0O0OH CHUTyalldd COXPaHATh JIMYHOE
JOCTOMHCTBO, OBITH 00pa3IOM IMOBEACHHUS, TOOPOMOPSITOYHOCTH U YECTHOCTH BO
Bcex cepax oOIIeCTBEHHOM KU3HU;

3.2.5. nomxHBl W30€raTh JHYHBIX U (UHAHCOBBIX CBS3EH, CIIOCOOHBIX
HAHECTH ymepo UX YECTH U IOCTOUHCTBY, PEMyTallud Y UPEKICHNUS;

3.2.6. He JOMyCKaTh TPHUHATUS TUIIM, KypeHUs BO BpeMs CIyKeOHBIX
COBEIIAHUM, Oecell, UTHOTO CIIyKE€OHOTO OOIIEHUS C TPaK/IaHAMMU.

Kputrka mMerommxcs HETOCTAaTKOB B pabOTE€ CO CTOPOHBI PYKOBOIUTEIS
WM KOJUIET JIOJKHA OBbITh OOBEKTUBHOW, B3BEUICHHOW, MPUHIUIIUAIBHOU U C
MOHUMAHUEM MPUHUMATLCS TEM COTPYJIHHKOM YUPEXKICHUS, K KOTOPOMY OHa
oOpaiieHa.

3.3. Ilpu ucnonHEHUU TPYAOBBIX OOS3aHHOCTEH COTPYIHUKH YUpEXKICHUS
BO3EPKUBAIOTCS:

3.3.1. ot mr000r0 BUA BHICKA3bIBAHWM M JCHUCTBUM TUCKPUMUHAITMOHHOTO
XapakTepa II0 TpU3HAKaM I10jla, BO3pacTa, pachkl, HAIMOHAIHHOCTH, S3bIKa,
rpakJJaHCTBA, COIMAJIBHOTO, HWMYILIECTBEHHOTO WM CEMEHHOIo IOJOXKEHHUS,
HUCXOJ W3 TOJUTUYECKUX WM PEJIMTMO3HBIX MPEANOYTCHUM, pojia 3aHATHN U
HUHBIX UMEIOIINUXCS Pa3InIHiA;

3.3.2. oT rpy0OCTH, IPOSIBJICHUN MPEHEOPEIKUTEITHHOTO TOHA, 3aHOCYUBOCTH,
NPEAB3SAThIX  3aMEUaHUM, TMPEAbSIBICHUS HENPABOMEPHBIX, HE3ACTYKEHHBIX
OOBHHCHUM,

3.3.3. OT yrpo3, OCKOpPOMUTENIbHBIX BBIPAKCHUN WM PEIUIMK, IEUCTBUU, OT
HEHOPMATHUBHOM JIEKCUKH, TMPEMSITCTBYIOMIMX HOPMAJIbHOMY OOILIEHUIO WJIU
MPOBOIUPYIONIUX MPOTUBOMPABHOE MTOBEJICHUE.

3.4. CoTpy1HUKHN Yupexaenus JTOJKHBI OBITH BEXKJIMBBIMU,
no0poKeNnaTelbHbIMM,  KOPPEKTHBIMH,  BHUMATEIBHBIMHM M TPOSIBIATH
TOJICPAHTHOCTH B OOIIEHUU C IPakJIaHAMH U KOJIJIETaMH.

3.5. He nmomyckaetcsi oOCyXJI€HHE COTPYJIHUKAMH HEJOCTAaTKOB U JIMYHOMN
JKU3HU CBOUX KOJLJIET.

3.6. [loBeneHne COTpPyIHHMKAa BCerga W TPH  JIOOBIX OOCTOSITEIBCTBAX
JOJDKHO ~ OBITh ~ OE3yINpEeYHBIM, COOTBETCTBOBAaTh  BBICOKMM  CTaHJapTaMm
npodecCHoHa3Ma M HPAaBCTBEHHO-ITUYCCKHM IpUHIOHNAM. HudTto HE T0DKHO
MIOPOYUTH JEITOBYIO PEMYTALIMIO U ABTOPUTET COTPYIHUKA.

3.7. COTpyAHUKY TPEANUCHIBAECTCA: IOCTOSHHO KOHTPOJUPOBATh CBOE
MOBEJICHHE, YyBCTBA M OHMOIMU, HE TO3BOJSAA JIMYHBIM CUMIIATUSIM WIIU
AQHTUIIATUSIM, HENPHUA3HU, HACTPOCHUIO WM APYXKECKMM 4YyBCTBaM BIIUATH Ha
CIIy>K€OHBIE PEIICHUSI, YMETh MPEIBUACTh TOCIEICTBUS CBOUX JCHUCTBUM U



pelIeHnii; o0pamarbcsi OJUHAKOBO KOPPEKTHO C KOJUIEraMH, PYKOBOJCTBOM
HE3aBUCHUMO OT MX CIIy’KEOHOTO WJIN COLIMAIBbHOTO MOJIOKEHHUS.

3.8. B mpormecce TenedoHHOrO0 OOIICHUS JOJDKHBI OBITH COOJIOJICHBI
CJICTyIOIIUE TIPABHUIIA;

- Ha BXOIAIMUEC 3BOHKHU CICAYCT OTBCYATH KAK MOYKHO 6LICTp€e, IIpu OTBCTC
Ha3bIBATb CBOC UM,

- IPU 3BOHKE B TOJApa3eNieHus YUpPEKIEHUS COTPYIHUKY HEO0OXOIMMO
Ha3BaTh CBOE UM U JOJDKHOCTH (MO0 HAaMMEHOBAHUE MOJPA3JICICHUS), a TaKKe
MOMHTEPECOBATHCS, MOXET JIM COOECETHUK B JIaHHBIH MOMEHT YJIETUTh BpeMs
pasrosopys;

- TIpH 3BOHKE B JPyrHe OpraHU3ali HeOOXOIMMO Ha3BaTh CBOIO (haMUIIHIO
U UM, JOJDKHOCTh, O3BYYHTHh Ha3BaHHE YUPEXKACHUSA, CHOPOCUTH, YyAOOHO Jn
coOeceTHUKY pa3roBapuBaTh B JAHHBIA MOMEHT;

- 3aKaH4YMBAaTb Pa3roBOp, KaK IIPaBUJIO, JOJIZKCH HOBBOHI/IBHJPIﬁ;

- ecii Bompoc, mo Kotopomy COTpyIHUKY HEOOXOAMMO CBSI3aThCA C
KOJJISTAMH WJIM BHEITHUMH TIPEJCTABUTEISIMU HE SIBJISICTCS CPOYHBIM, CIIEAYyeT
OTJIaBaTh MPEANOYTEHUE CBSA3H 10 JEKTPOHHOU mouTe. Ecim ske Bompoc siBiiseTcs
CPOYHBIM, OJHAKO IMPHU 3TOM HEOOXOAMMO JOHECTH N0 COOECeIHHKA OOJBIION
o0beM wuHbOpMaNKKM, TO TENCPOHHBIA 3BOHOK JODKEH OBITH TIPEIBapeH
AJIEKTPOHHBIM COOOIIIEHUEM, COJEpKAIIUM 3Ty HH(OpMaIuio B HEOOXOIUMOM
00BeEME;

- 00Ccy>X/IeHHE ¢ KOJUIETaMU JIMYHBIX BOIPOCOB, PEIIEHUE JTUYHBIX PoOIIeM,
a Tak)Ke JUYHbIE pa3roBOPbI MO TelePoHy B pabouee BpeMsl PACLUECHUBAIOTCS Kak
HEpErJaMEeHTUPOBaHHbBIE NTEPEPHIBHI.

3.9. Ilpn BO3HUKHOBEHUH KOH(IUKTHOU CUTyaluu MEXIY
No/Ipa3/ieJICHUSIMU, IPUOPUTETHBIM HAMPABICHUEM PEILICHUS KOH(MIUKTA SBISETCS
YYET UHTEPECOB Y UPEXKICHUS B LIEJIOM.

3.10. BHemHMii BUA COTPYIHUKOB YUpPEXKACHUS NIPU HCIOJHEHUH HMHU
TPYAOBBIX OOSI3aHHOCTEN, B 3aBUCUMOCTH OT YCJIIOBUN HX MCIIOJHEHHUS, JOJDKEH
CHOCOOCTBOBAaTh YBAKUTEJIBHOMY OTHOUIEHMIO TpaXJaH K YUpexXICHHUIO,
COOTBETCTBOBATH OOILEHPHUHITOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTJIMYAIOT
opUIHMATIBHOCTD, CHAEPKAHHOCTh, TPATAULIUOHHOCTb, AKKYpaTHOCTb. COTPYIHUKU
VYupexneHus coONIONAIOT  pPa3syMHYI0 JIOCTaTOYHOCTb B HCIIOJIb30BAHUU
KOCMETHKH, FOBEJIIMPHBIX U3JI€JIUM U UHBIX YKPALICHUN.

IV. 3akaounrtebHbIE MOJIOKECHUS

4.1.Ecniu y coTpyaHuKa YUpexICHHS BO3HUKAIOT 3aTPyJHCHUS B



OTHOIIICHUU TOHUMaHHUs JUOO0 mnpuMmeHeHusl mosioxkeHuid Kopekca, oH BmpaBe
0o0paTUThCS 3a KOHCYJbTAlMEH (Pa3bsICHEHUSIMU) K CBOEMY HEMOCPEICTBEHHOMY
PYKOBOJMTENIO, a TAKKE K JOJKHOCTHOMY JIHIYy YUpEeXICHUs MO NMPOPUIaKTUKE
KOPPYHNIMOHHBIX U UHBIX TPABOHAPYIICHUH.

4.2. PykoBoguTeNM BCEX YPOBHEW HE UMEIOT IIpaBa CKpbIBaTb OT
BBIIIECTOAIIETO  PYKOBOJACTBAa  (haKThl  HEHAAJICKAIIETO  HCIOTHEHHS  HX
MOTYMHEHHBIMU — COTPYIHUKAMH Y UPEKIACHHS TPYAOBBIX 00S3aHHOCTEH.

4.3. PykoBoaMTEIIM BCEX YPOBHEH YUPEKICHHUS HE JOJKHBI JOMYCKATh
npeciieJoBaHue paOOTHUKOB YUpEKACHUS 32 YBEIOMJICHUE WK HHOPMHUPOBAHUE
COOTBETCTBYIOLIETO PYKOBOIUTENS, NMpeaycMoTpeHHoe HacTosmuM Koxekcom. B
TO JK€ BpeMs HEOOXOAMMO TpeceKaTh JIOOBbIC TOMBITKA PaCIpOCTPAaHEHUS
3aBEOMO JIO)KHOW WH(GOpPMAINK, HEMPOBEPECHHBIX WM HEMOATBEPKICHHBIX
(GakTOB € IEJIBI0O OMOPOYUTH COTPYJAHUKA YUpEeXKIACHUS, HE3aBUCUMO OT €ro
JOJKHOCTH.

4.4.Ha corpyaHuka VYupexJeHuss HE MOXKET ObITh  HaJIO0XKEHO
JUCHUIUIMHAPHOE B3bICKAHWE 3a MpeaocTaBiieHWe WHEGOpPMAIMUM O HapyIIEHUU
Konekca, 3a KpUTUKY pPYKOBOAMUTENS WIM KOJJIEI MO OOCTOSITENbCTBAM,
IpeAyCMOTPEHHBIM HacTosimuM Kozekcom.

V. OTBETCTBEHHOCTH COTPYAHUKA YYpeKIeHUsA
3a Hapymienue Kogekca

5.1. Hecobmronenne Kopexkca MOXKeET TPUBECTH K  AUCIUTUTMHAPHBIM
CaHKIUSM — BIUIOTh JI0 YBOJBHEHHUS - B COOTBETCTBUU C JIEUCTBYIOIIUM TPYI0BBIM
3aKOHOAATENHCTBOM PD U TOKAIbHBIMU HOPMATUBHBIMU AKTAMH.

5.2. B cinydasx, npenyCMOTPEHHbIX (eaepaabHbIMU 3aKOHAMHU, HapyLIEHUE
nonokeHnii Kopekca BiIeYET NPUMEHEHHE K COTPYAHUKY YUpEXKACHUS MeEp
IOpPUINYECKON OTBETCTBEHHOCTH.



