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1. OBUIHE MOJOKEHUS

Lk Hacrosmm [Tosoxkenuem onpenensercs MOPSIJIOK OOpalleH s ¢ NepcoHaTbHBIMHU
JIaHHBIMH PabOTHHKOB De/IepaibHOro0 rocy1apeTBEHHOTO OI0KeTHOIO HAy4HOI'0 VUpeKACHHUS

DenepanbHOrO0  Hay4YHOTO ueHTpa  «Beepoceuiickuit  HayuHO-MCCIIe10BATENBCKH I

H

TCXHOJIOTHYECKHH MHCTHTYT NTHLEBOACTBa» Poccuiickoit akagemmn Hayk (OHI] « BHUTHUII»

PAH) (nanee - Yupeskienue).

1.2 Ynopsjoyenue obpaiieHus ¢ MEPCOHATILHBIMH ~ JITaHHBIMH ~ MMECT  LRJIBbIO
00ecneunTs cob0aeH e 3aKOHHBIX MpaB ¥ HHTCPECOB YYpekIeHHS H ero pabOTHUKOB B ¢BS3H
C HEOOXOAMMOCTBIO MoiydeHHs (cOopa). CHCTeMaTH3aIH (KOMOMHHPOBAHMS), XpaHCHMS M

Mepe1ayu CBEICHHM. COCTABJIANOIINX [I€pCOHAJIbHBIC JTaHHbIE.

1.3. [lepconanbhble naHHble paboOTHHKA - JH0OAs uHopmalms, oTHOCAIAsCS K
KOHKPETHOMY PabOTHHKY (CYOBEKTY MepCoHaIbHBIX JaHHBIX) ¥ HeoOXoaumas YupexaeH|io B

CBA3H C TPYJOBBIMH OTHOUICHHUSIMH,

1.4. CBeneHHss 0  1EpPCOHATBHBIX  JAaHHbIX pabdOTHUKOB ~ OTHOCATCS K  Yuciy
KOH(DMICHIHATBHBIX  (COCTABIISIONIMX OXPAHSACMYIO 3aKOHOM TaWHy YupexiaeHus). Pgiacum

KOH(DM/ICHIHAIBHOCTH B OTHOIICHUH [IEPCOHAIBHBIX  JJTAaHHBIX CHHMAeTcs: B cn}_-’t[acl
O0C3/IMUMBAHHSA; 110 HCTeYeHMH 75 Jjer CpOKa HX XpaHEHHMs. B JPYIHX CIy
NPEIyCMOTPEHHBIX (he/IepaibHbIMHU 3aKOHAMH.

HX

dsx.

2. OCHOBHBIE ITOHSITUSL. COCTAB [TEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB.

2.1 Jlis neneit nacrosmero [lonoskenus HCIIOJIB3YIOTCS  CIICAYIOUIHE OCHOBHBIC

MOHATHSA

- TICPCOHAIBHBIC JlaHHbIe J1H00as MHMOPMALHS, OTHOCAIIAACS NPAMO MM KOcBeHHO K
OTPE/ICJCHHOMY MM ONpeiessieMoMy (H3HYeCKOMY THILy (CYOBEKTY MepcoHAIbHBIX JaHHbIX)

(1. c1. 3 DenepanbHoro 3akona ot 27.07.2006 N 152-03);

- 00paboTKa NepCOHAIbHBIX JIaHHBIX pabotHuka - moGoe jeiictBhe (omeparmst) | uim
COBOKYIIHOCTb ~ JICHCTBHH  (Omepauuii), cOBEpIIAEMBIX ¢  HCIIONb3OBAHHEM CpejICTB

ABTOMAaTH3alUHUH MIIM 0€3 UCIOJb30BAHUS TAKUX CPCICTB € NEPCOHAIBHBIMH JIAaHHBIMH, B}chrqas[
He).

cOOp. 3anKCh, CHCTEMATH3ALMIO, HAKOILICHHC. XpaHeHHe, YTOUHEHHE (0OHOBIICHHE, H3MEHE

H3BJICUCHHE,  MCIIOIb30BAHHE, Mepenady  (pacmpocTpaHeHue, npejocTaBienue,  aoctyi).
oOe3/MunBanue, GIOKMpOBaHHe, yialeHHe, YHHUTOKCHHE MEPCOHATbHBIX JaHHbIX (1. 3 d1. 3

®enepanbHoro 3akouna or 27.07.2006 TU 152-d3);

- PACHPOCTPAHCHHE TNEPCOHANIBHBIX JAHHBIX JCHCTBHA, HANPABICHHbIC HA PaCKPHITHC
HEPCOHAILHBIX J1aHHBIX PabOTHUKOB HEONpEeaEeNeHHOMY KPYry il (1. S5 cr. 3 ®enepaibiioro

3aKoHa o1 27.07.2006 152-®3);

- IPEJIOCTABICHHE MEPCOHAIBHBIX JTAHHBIX JCHCTBHS, HaNpaBjieHHble Ha packpbiTHe
HIEPCOHAILHBIX 1aHHBIX PADOTHHUKOB ONPe/IeICHHOMY JTHILY HJIH OIPEIC/ICHHOMY KpyTYy JHiy (11. 6

cT. 3 QezepanbHoOro 3akona ot 27.07.2006 N 152-®3);

- OJIOKHpOBAaHHE MEPCOHANBHBIX JAHHBIX - BPEMEHHOC  MpekpalleHne  odpadorTku
HICPCOHAIBHBIX JaHHBIX PAGOTHHKOB (3a MCKIIOUEHHEM CIIy4YaeB. ecid oOpaboTka HeoOXOfinMa

AT YTOUHCHHS [IEPCOHABHBIX 1aHHBIX) (11. 7 1. 3 DeaepaibHoro 3akona ot 27.07.2006 N
D3);

152-

- YHHYTOKEHHE NCPCOHAIIBHBIX JIaHHBLIX JEHCTBHS. B pe3yibTare KOTOPBIX CTAHOBUTCH
HCBO3MOJKHBIM BOCCTAHOBHTD CoJiepiKanue [IEPCOHA/IBHBIX /JaHHBIX B HHd)OpMaLlHOHHOﬁ cudgreme

HICPCOHAILHBIX  IaHHBIX  palOTHHKOB M (MIM) B  pesysbTare KOTOPBIX }/’HH‘-[TO}KEJZTCFI

MATCPUATLHBIC HOCUTE/IH [IEPCOHATBHBIX JaHHBIX PAGOTHHKOB (1. § cT. 3 DenepanbHOro 3
ot 27.07.2006 152d3);

OHa



- 00€3/MYMBaHHE IEPCOHATBHBIX JAHHBIX - J1CHCTBHS, B pe3ylbTare KOTOPBIX CTAHOBHUTCS
HCBO3MOKHBIM ~ 0€3  MCHOJIL30BAHMS  JIONOJIHUTEIbHOM HHDOPMALIMK  OTIpeIEINTD
NPHHAIUICHKHOCTD NEPCOHATBHBIX JTAHHBIX KOHKPETHOMY pabdoruuky (1. 9 cr. 3 deepanpHoro
3aKoHa ot 27.07.2006 N 152-®3):

- MHOOpMalMs -  CBeJeHMs  (COOOLICHHS, JaHHbIC) HE3aBHCUMO 0T (GopMbl HX
NpeaCTaB/ICHHUS:;

- JIOKYMCHTHpOBaHHas MH(pOpMalUMs - 3aQUKCHPOBaHHAs Ha MaTepHATLHOM HOChTese
MYTCM JIOKYMCHTHPOBAHHsI HH(OPMALIUS ¢ PEKBH3HUTAMH, MO3BOJISIONIHMH OIIPE/ICIUTE TRKYIO
HH(BOPMAIIHIO WIIH €€ MaTepHATLHBIH HOCHTE .

2.2. Nudopmanms, npejcrasisemas PAOOTHHKOM IpH MOCTYILIeHHH Ha paGoty B {PHI[
«BHUTHUIT» PAH, nomkHa umers AOKYMCHTATBHYIO (opmy. Tlpn 3akitoueHun Tpya¢Boro
AOTOBOPA B COOTBETCTBHH €O CT. 65 TK P® suo0, noctynatoinee Ha paboTy, NpeaAbABIIACT:

~NacIopT MM MHOH JIOKYMEHT. YI0CTOBEPSIONIHIT THYHOCT:

“TPYNOBYIO KHWKKY H (HJH) CBEJICHHS O TPYJOBOH ACSTEIBHOCTH. 33 HCKIIOUeHMeM
C/Iy4aeB. KOrjia J0TOBOp 3aK/IIOYAETCs BIICPBbIE, WM PabOTHHK nocrynaer Ha paboty Ha
YCJIOBHAX COBMECTHTEILCTBA, WM TPYIOBAsi KHHKKA Y pabOTHHKA OTCYTCTBYET B CBsI3H|C ee
YTPaTOH MJIM 110 JPYTHM NIPUYHHAM:

"CTPAaXOBOE CBU/CTENLCTBO FOCY/IAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHHS:

“AOKYMEHTBI BOMHCKOTO Y4eTa - JUIst JIMIL. NIOUICKAIIMX BOHHCKOMY yuery;

~IOKYMEHT 00 00pa3soBaHuM M (WH) KBATHGHKALMHE WIH HATHIHH ClIELHATEHbIX 3HaguH -
P HOCTYIUICHMH Ha paboTy, TpeOyIolylo CHelHaTbHBIX 3HAHMI WM CHCHHATpHOM
HOJITOTOBKH:

"CBHIACTEILCTBO O npucBoenny MHH (npu ero naamuuu y paGornuka):

-CIIpaBKy. BbllaHHYI0 opraHamu MBJI Poccuu., o Hantuuuu (OTCYTCTBHM) CYAMMOCTH H
(M) (aKkTa yroioBHOro npecienoBanus 1160 o NPEKPAIICHHH YTOJOBHOTO Ipeciie0BaHm 110
PeabHINTHPYIOIIMM OCHOBAHMSIM (Ipu nocTyruieHnu Ha paboTy. K KOTOPOH B COOTBETCTBHH ¢
TpynoBeim konekcom P® uinm unbiv (hestepasIbHBIM 3aKOHOM He J0NYCKAIOTCS JTHIa, HMerdime
HIH  HMCBIIME  CYIMMOCTb,  MOJBEPrarollHecs  WIH [O/IBEPraBIIKecs  YTOJIOBHOMY
IIPECJIC/IOBAHHIO ).

23. Tlpu odopmiennu pabOTHHKA OTJEIOM KaJpoB 3alojHseTcs yHUUIMpoBakiHas
dopma T-2 «Jluunas xaprouka padoTHHKa», B KOTOPOii oTpaKaroTes CIIEIYIOIIHE aHKETHRIC H
Onorpaduueckue 1anHble paGoTHHKA:

- oOume cBegenus (P.U.O.. nara POXKICHHUA, MECTO pOMKICHMUA, IpakIaHdrBO.
obpasoBanue, npodeccus, cTak padboThl, COCTOSHUE B Opake, 1acropTHble JaHHbIE);

- CBCJCHHS O BOMHCKOM yyeTe:

= JlaHHbIC O IpHeMe Ha paboTy:

- CBe/JICHHS 00 aTTeCcTalUuHu;

= CBC/ICHHSA O NMOBBINICHHON KBATM(DUKAIIHH;

= CBCICHHA O NPO(ECCHOHATBHOMN NEePeroAroToBKe; - CBEIeHHS O Harpajaax (IooupeHHsx).
[IOYCTHBIX 3BAHHSX;

- CBeJCHMA 00 OTIyCKax;

= CBCICHMS O COLMAIBHbBIX FAPAHTHSX:

- CBC/ICHMS O MECTE JKHTEJIBCTBA H O KOHTAKTHBIX TeIe(hOHAX.

2.4. B ommene kaapoB YupexkieHHs CO3IOTCS U XPaHATCS  CIIEAYIOIHe TIpyHIIb
AOKYMEHTOB, COACpIKANINE JaHHbIE O PAOOTHUKAX B €IMHHYHOM HITH CBOIHOM BH.IE:

2.4.1. JlokyMeHTbI, cozeprkarime [ICPCOHAJIBHBIC JIaHHbIE PA0OTHHKOB:

- KOMIVICKCRI JIOKYMEHTOB, CONMPOBOXKAIONIHE 1poLiece opOpPMICeHHS TPYI0BBIX OTHOLIEHHI
[IpH NpUemMe Ha paboTy, nepeBo/ie, YBOIbHEHHHU:

- KOMILJICKC MATEepPHAaJIOB 110 AHKETHPOBAHHIO, TCCTHPOBAHHIO, ITPOBEJACHUIO coDece10BaH i ¢
KaH/IHIaTOM Ha JI0JIZKHOCTE!




- HO/UTMHHHKH M KOTIMM NPHUKA30B (pacropshkeHuit) 10 Kaapam:

- JIMYHBIC [1€/1a U TPYIOBBIC KHHKKH,

- /€], COJIeprKalMe OCHOBAHHUS K [IPUKA3Y 110 JTHYHOMY COCTaBy:

- /1G4, COACpIKalMEe MaTepHalbl aTTecTallnii paboTHHUKOB;

- ACJ1a, COACpIKAIINE MaTepHalIbl BHYTPEHHUX PACCIie10BaHHiA:

- CNIPAaBOYHO-HH(POPMAITHOHHDIH 0aHK TaHHBIX 110 MEPCOHATY (KApPTOTEKH, KYPHAIIEI):

- I[NOJJIHHHHKM H KOIIHH OTYETHBIX. AHATTHTHYCCKHUX H CIIPaBOYHBLIX MaTCpHRAJIOB.

MIEPEAABACMBIX PYKOBOCTBY YUPEKIACHHS, PYKOBOIHTEIISAM CTPYKTYPHBIX MO/PA3 e CHHMI:

- KOIITHH OT4YETOB, HallpaBJIsICMbIX B rocy1apCcTBeHHBIC Opraibl CTATHCTHKH. HAJIONOBLIEC

HHCIICKIIMH, BBILICCTOSIINE OPraHbl YIPaBICHHs U JPYTHE YUPeKICHHS.
2.4.2. JlokyMeHTalMs 10 OpraHu3aiuu padOThI CTPYKTYPHBIX 1101pa3 i1 HHIA:
- MIOJIOKEHHUS O CTPYKTYPHBIX 1101pa3/Ie1eHUsX
- 10/DKHOCTHBIC HHCTPYKIIMH padOTHUKOB:
- [IPHKA3Bl,  paclOps/KeHMsl, yKasaHUs pykoBojcTBa KommaHuu: JIOKYMEHTBI
[VIAHUPOBAHHS, Y4eTa, aHATH3a M OTYETHOCTH 110 BOIIPOCAM KaIpOBOH padoThl.

3. OBPABOTKA IEPCOHAJIBHBIX TAHHBIX PABOTHUKOB.

3.1. Ucrounukom undopmaimn 060 Beex MEPCOHAILHBIX JIaHHBIX padOTHHKA SBIfETCH
HCIIOCPEICTBEHHO pabOTHHK. Eciu nepcoHasibHble JaHHBIE BO3MOKHO NOJY4YHTb TOJIBKO V

TPETbEH CTOPOHBI, TO PaGOTHHK JOJKEH ObITH 3apaHee B IMMCbMEHHOH (opme yBejomieh

00

JTOM M OT HEro JO0MKHO OBITh TOIY4eHO MMCbMEHHOE cornacke. Padoronatens odg3an

COOOIINTH paGOTHHK}’ 0 HeJIAX, IpearosaraeMblX HMCTOYHHKAX M crnocodax HOJ'!}"‘IHHH
CHE

[IEPCOHAJIBHBIX JIaHHBIX, a TAKXKe O IMOCJICZICTBHUSIX OTKa3a paﬁOTHHK& AaTh MHCBMEHHOE COTIJ
Ha UX MOJIYUEHHE,

3.2. Paboronarens He mmeer fpaBa 1ojy4are W 00padaThiBaTh MEPCOHAIBLHBIC JafHbIC
padOTHHKA O ero pacoBOil, HAlMOHATLHOI NIPHHA/UICAKHOCTH, TOJMTHYECKHX B3IJI4/1aX.

PCIUTHO3HBIX W (PHIOCOPCKUX yOSKICHUSIX, COCTOSHUH 3/10POBbsl, MHTHMHOM )KmH:L
CIIYHAAX, HEMOCPECTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOMICHHIA, B COOTBETCTR

B
co

1. 24 Koncruryunn P® paGoronaress BIIpaBe I0OJy4aTh U 00padaThiBaTh JaHHbIE O YacTHOI

KH3HH PabOTHUKA TOJIBKO € €r0 MHChbMEHHOIO COITACHS.
3.3. O6paboTka MepCOHATBHBIX TaHHBIX pabOTHHKOB paboToaaTeneM BO3MOKHA TOTHK

HX coriacusi b0 Ge3 uX cornachs B CIIeYIOMUX CIIyYasX:
- [ICPCOHAJILHBIC JIaHHBIC SB/ISIOTCS OGHIC,’IOCT}"ngIMH;

0cC

- ICPCOHATLHBIC 1aHHbIE OTHOCATCA K COCTOSHHIO 3710POBbSI paOOTHHKA, H HX 0OpadpTka
HCOOXOMMA JUIS 3AlMTBI €r0 KH3HH, 3/0POBbS HIH HHBIX SKH3HCHHO B&XKHBIX HMHTEPECOB

JAPYIUX JIHIL H MOJIY4YCHHE coriacus paﬁOTHH Kad HCBO3MOKHO;

- 1o TpBﬁOBaI{HIO [MOJTHOMOYHBIX rocy1apCTBEHHBIX OpraHos - B cay4yasx.

NPEAYCMOTPEHHBIX (he/IepaTbHBIM 3aKOHOM.

3.4. PaGoronaress Bpase 00padaTeIBaTh MEPCOHATLHbIE JaHHbIC pPabOTHUKOB TOJIBKO
MMCHbMEHHOTO COTJIACHS.

HX

3.5. Ilucemennoe cornacue paGoTHHKa Ha 00paboTKy CBOHMX [MEPCOHATBHBIX JaHHBIX

JOJIZKHO BKJIIOYATEL B ceOs:

- dJaMH."IH}O. HMsI, OTYECTRO, anapec C_\'GI:GKT& INEPCOHAJIBHBIX JTAHHBIX. HOMECP OCHOBHOI'O
JAOKYMEHTA, YJAOCTOBEPSIOLIETO €r0 JJUYHOCTb. CBCIEHHA O J1aTe BbIJIa4yH YKa3aHHOIr o JIOKYM@HTA

H BbIABLIEM €0 Ooprase.

- HAaNMCHOBAHME ((DaMHIIHIO, HMSI, OTYECTBO) M ajpec ornepaTopa, 1ojyyarouiero coriajcue

C}’SLCKTH [IEPCOHAJILHBIX JaHHBIX .
- Helab 06}]3601'1(14 [MIEPCOHANIBHBIX JTAHHRIX: HEPeUCHL MNCPCOHAIBLIDLIX JIalllIbIX,
06{)8.60'1"!(}' KOTOPBIX 1aeTcs corjiacue C}’GLCKTQ [MICPCOHAJIBHBIX JIAHHBIX ;

Ha



- NCpCuCHb JCHCTBHI C MEPCOHATBHBIMH JAHHBIMH, HA COBEpLICHHE KOTOPBIX JjaeTcs
cornacue, odllee OIMCaHHE MCTIOIb3YEMBIX ONEPATOPOM CrOCOGOB 00paboTKH nepcoHa|bHBIX

JTaHHBIX

- CPOK, B TCHCHHE KOTOPOI0 JICHCTBYET COIJIacHe, a TakkKe MOPSIOK ero OT3bIBA.
6. Cornacue pabotnuka He TpeOyercs B CICAYIOUINX CIyYasX:

(8]

- 00paboTKa nepcoHaNbHbIX JAHHBIX OCYLUCCTBIIACTCA Ha OCHOBaHUM Tpy10BOro kojiekca
P® unu wmnoro (enepanbHOro 3akoHa. ycTaHaBIMBAOLIErO ee LEb, YCIOBHS MONYVYeHHS
[ICPCOHAIPHBIX  JIAHHBIX M KPYI CYOBEKTOB. MePCOHAIbHbIE JAaHHBIC KOTOPBIX MO IjeKaT
00paboTKe, a Takke ONMPEIENCHHOrO MOTHOMOUHS paboroaarens: . 06paboTKa NMepcoHaBHBIX

HaHHBIX B LEJIAX HCITOJTHEHHUS TPpYI0BOIO HA0TroBOpa:

- 06})&60'1"!\'3 [NCPCOHA/IBHBIX JIAHHBIX OCYLICCTBIIACTCSA JUIA CTATUCTHUYECKUX MM HHBIX

HAYYHBIX 1eseH [IPU YCIIOBHU 0043aTEILHOTO 00e3/1HYHBAHNS [ICPCOHAIBHBIX JIAHHBIX;

- 00paboTKa MepCOHAIBHBIX TaHHBIX HEOOXOMMMa JUIS 3aIUMTBI JKH3HH, 3710pPOBbS| HIIH

HHBIX KH3HEHHO BaKHBIX HHTEpPECOB p&ﬁOTHHK&. CCJIH MOJIYYEHHE €ro corjacus HEBOTSMO)K}-I).

3.1 Pabotuuk Yupexnenus npeacrasiaser B oraen Ka/JIpOB JIOCTOBEPHBIE CBE/E
cede. Oraen kaapos nposepsiet JIOCTOBEPHOCTH CBEJICHUH.

3.8. B cootsercTBum co c1. 86 TK P® B 1iesx obecneyenns npaB u cBOOO1 qeﬂl)aexa

H I'paKJ1aHHHa PYKOBOAUTE!IL Y'—Ipe}KﬂeH[/Iﬂ H CI'0 3aKOHHBIC, IMOJTHOMOYHBIE [IpEICTaBUTE]

Hst O

1npu

00paboTKe MePCOHATBHBIX JAHHBIX pabOTHHMKA JI0JIKHBI  BBINOJIHATE cieayromue  opiue

TpeOOBaHHS:

3.8.1. OGpaboTka nepcoHanbHBIX JaHHBIX MOKET OCYUIECTBIISITHCS HCKIIIOUHTEIBHO B fle/IsX
odecrieuenus coOOIeHHS 3aKOHOB MM HHbIX IIPaBOBBIX AKTOB, CO/ACHCTBHsS paboTHMKaM B
TPYZOYCTPOHCTBE, 10J1y4eHHH 00Pa30BaHUs H MPOGeccHOHATHHOM NPOJBHIKEHUH, o0ecrieyeHus
THYHOH O€30MaCHOCTH PaGOTHUKOB, KOHTPOIIS KOJIMYECTBA U KAYECTRA BBINOJIHAEMON palqrh!

00eCIIeUeH s COXPAHHOCTH HMYILECTBA.
3.8.2. Ilpu onpeneneuun o6vema u coaepikanust 0OpadaTbIBaeMbIX NMEPCOHATLHBIX 1a}i

HbIX

paboTonaTesb 10JKEH PYKOBOJICTBOBATHCS Koncrurynueit PO, Tpynosbim kogekcom B u

HHBIMH (he1epaibHBIMH 3aKOHAMH.

3.8.3. Ilpu npunstun pemenuit, 3aTparuBarOLIMX UHTEpeChl paboTHHKA, paboToaTellb He
MMCCT 1paBa OCHOBBIBATHCS HA NEPCOHATBHBIX JAHHBIX, OAYYEHHBIX O HeM HCKIIOUHTEIbHO B

PE3YJIbTATE X aBTOMATH3UPOBAHHOI 00pabOTKH WM YICKTPOHHOTIO MOJIYYEHHS.
3.84.  3ammra NepCOHANBHBIX  JAHHBIX paboTHHKa OT  HenpaBOMEPHOTo

HX

HCITOJIB30BaHH, YTparhl obecrieunBaeTcs pHGOTO,Cl&TeHCM 3a CYCT €ro CcpeicTB B [TOPH/IKE,

YCTAHOBICHHOM (heaepaibHbIM 3AKOHOM.

3.8.5. PaGoTHUKM M MX npencTaBHTEM 10TKHBI OBITH O3HAKOMJICHBI 1101 Pacrnugky ¢
JIOKYMEHTAMH YYPeKICHHS, YCTAHABIMBAOLIHMH MOPSJI0K 00pabOTKH MEPCOHAIBHBIX JTAHHBIX. a

TaKKe 00 X MpaBax U 06S3aHHOCTAX B TOH 06.1aCTH.

3.8.6. Bo Bcex ciyuasx orkas paboOTHUKA OT CBOMX IpaB HA COXpaHCHHE H 3ajIUTY

TalHbI HEJICHCTBHTEIICH.

4. [IEPEJIAYA INEPCOHAJIbHBIX JIAHHBIX.

4.1. Ilpu nepenaue TICPCOHAIIBHBIX JIaHHBIX pabOTHHKA paboTojaTe b JOMKEH cOOTIIaTh

caeayrolinue tpedoBaHus:

4.1.1. He coobmars HEPCOHATIPHBIC TaHHBIe PabOTHHKA TPeThel CTOPOHe Ge3 nUchbMeHHOro
coriacust pabOTHHKA., 3a HMCKIIOUEHHEM CJy4dacB, Korjia »9T0  HEoOXOIUMO B IE/sX
NPEAYNPEKACHUSA YTPO3bl KH3HH U 3]0POBBIO PabOTHHKA, a TaKke B CIyyasX, YCTAHOBJICHHBIX

(enepanbubIM 3aK0HOM.

4.1.2, He coobmars nepconanbhpie nanubie pabOTHUKA B KOMMEPYECKHX IeJIfX Oe

ero

MUCEMERHOro cormacua. O6paGoTKa NepCoHAIbHBIX JAHHBIX PabOTHUKOB B LIEJISIX MPOIBHKEHUSI
TOBAPOB, padOT, YCIyr Ha PhIHKE MyTeMm OCYUICCTBICHHS NPSAMBIX KOHTAKTOB C [1OTEHIIHAIHHBIM




IIOTpeﬁHTCHCM C IIOMOULIBIO CPEJICTB CBSA3H JOIYCKAeTCsl TOJBKO € €ro HNpeABAPHTCIibHOT O
coriacus.

4.1.3. [Ipexynpeaurs num, MOJIYYHBUIHX MEPCOHAIIBHBIE JaHHbIC padOTHHKA, O TAM. 4TO
9TH JaHHBIE MOI'YT OBITH HCIIOJIb30BaHbl JIMLIL B IEI8X. 118 KOTOPBIX OHH COOOUIGHBI, H
TpGGOBaTb OT OTHX JIUI] [TOJATBEPKIACHHE TOT'0, YTO ITO [paBHJ10 COOJTI0/ICHO. JIuna, [TOJIVUHBIIIHE
NCPCOHAIbHbIC  naHHple  paboTHMKa,  00S3aHBI  COOMIOIATH PEKHM  CEKPETHOCTH
(I{OH(bH-:[eHuHa:leOCTH). Jannoe IMonoxkenue ne pacrpoCTpanseTcs Ha OOMEH NepCOHaTbHbIMH
AQHHBIMH PAOOTHHUKOB B IOpSI/IKeE, YCTAHOBJICHHOM (heiepaIbHBIMH 3aKOHAMH.

4.14. OcymmectiasaTs fIepe/laty MepCOHANbHBIX JaHHBIX pabOTHHKOB B npgenax
YUpeKIeHUS B COOTBETCTBHH C HACTOSILIIMM [Tonoxenuem.
4.1.5. Pazpemars AOCTYII K TIEPCOHAIBHBIM JIAaHHBIM PAabOTHHUKOB TOJIBKO CHELHATIbHO

YIOJTHOMOYCHHBIM JIHLIAM. TIPH 9TOM yKa3aHHbIC JIMIA T0KHEL HMETh MPpaBo M0J1yYaTh TOJIpKO Te
[ICPCOHAIIBHBIC IAHHBIE, KOTOPbIE HEOOXOMMBI JUIS BBITOTHEHHS KOHKPETHOH (hyHKIIMH.

4.1.6.  He sanmpammBath uHpOpPMALMIO O COCTOSHHH 3JI0pOBbs  padOTHHKR, 3a
HCKJIIOYCHHEM  TeX CBEICHMH, KOTOpbIE OTHOCATCH K BOIIPOCY O BO3MOKHOCTH BBINOJHCHHS
PabOTHHUKOM TPYI0BOH (DYHKIHH.

4.1.7. IlepenaBarh nepcoHanbHble NaHHBIE pabOTHHKA €ro 3aKOHHBIM, MOJHOMAUHBIM
HPCACTABHTE/ISM B NOPAZIKE, YCTAHOBICHHOM Tpy1oBbIM Kojekcom P®. u OrpaHHuMBalL ITY
HH(DOPMALIHIO TOJIBKO TEMH T1ePCOHATBHBIMH JAHHBIMH, KOTOPbIE HEOOXOAUMBI /ISl BBIOJIHEHHS
YKa3aHHBIMH NPEICTABHTEIISIMU UX (YHKIIHH.

4.2. [lepconanbhble nanHble paGOTHMKOB 00pabareIBalOTCSl W XpaHsATCs B Ofrefie
KaJIpoB.
4.3. [lepconanbupie  namubie  paGOTHHKOB MOIYT OBITb MOJIYYEHBl. MPOXPIHTDH

JQIbHEHIIYI0 00paboTKy M TepeaBaThes Ha XPaHEHHE, KaK Ha OYMaKHBIX HOCHTENIAX. TAK U B
SJICKTPOHHOM BH/IE (IIOCPEICTBOM JIOKAIBbHOI KOMIIBKOTEPHOM CETH).
4.4. [Ipy noayuenun ICPCOHAIILHBIX JIaHHBIX HE OT pabOTHHKA (3a HMCKIIOYdHHEM
C/Iy4aeB, €CJIM NMEPCOHAIIbHBIE JIAHHBIE ABIISIOTCS o0LIe10CTYIHBIMI) paboToaTels 10 Hpuata
00palOTKH TaKHUX MePCOHATBHBIX TAHHBIX 00s3aH  Npe0CTaBUTh PabOTHUKY  CIICYIQIIYIO
Hbpopmanuio;
- HANMCHOBAHHE (HaMMIINS, HMS, OTYECTBO) U aJipec orneparopa MM ero npeacTaBuTe
- e/lb 00pabOTKH NepCOHATBHBIX JAHHBIX U ee MPaBOBOE OCHOBAHME:
- IPEAMOTaraeMeIe 110J1b30BaATEIH IEPCOHATBHBIX JaHHBIX:
- YCTAHOBJICHHbIE (eliepalbHBIMK 3aKOHAMH TIpaBa CYOBEKTa EPCOHAIBHBIX JAHHBIX.

5. 10CTVYII K NEPCOHAJIbHBIM JAAHHBIM PABOTHUKOB.

5.1. IlpaBo nocrymna [ICPCOHAJIbHBIM JIJAHHBIM PA0OTHUKOB UMEIOT:

- PYKOBOJMTEIIb Y UpEKAEHUS;

- PabOTHHKHM OT/1e/1a KaJIpoB:

- paboTHuKH OyXranrepuu;

-Ha49aJIbHUK OT/Ie/1a YKOHOMHYECKOIT 0e3011acHOCTH (MHpopManMst 0 pakTHUecKOM MdcTe
[TPO’KMBAHUA N KOHTAKTHBIE Telle)OHbI pabOTHHKOB);

- PabOTHHKH cekpeTapuara (MHpOpMalMs 0  (akTHYecKOM MecTe NpOKHBaAHHY M
KOHTaKTHBIC Telle)OHBI pabOTHUKOB);

- COTPYZAHUKH, NPEI0CTABUBLINE YUPEKICHHIO CBOH [IEPCOHATbHbIC JIaHHBIE;

- HAYAIBHHK  OTZeIa BHYTPEHHETO KOHTPOJS (IOCTYN K HEPCOHAIBHBIM  JIaHHBIM
PabOTHHKOB B X0J1€ IJIaHOBBIX IPOBEPOK):

- PYKOBOJHUTEIH CTPYKTYPHBIX MOIpa3/ie/IeHuii o HAlIPABIICHHUIO JICATEILHOCTH (10CTYI K
[ICPCOHAILHBIM /ITAHHBIM TOJILKO PAOOTHHKOB CBOEIO noapasseneHms).

5.2. PabotHuk Vupesxaenus umeer paBo:




5.2.1. Tlonyyats 10CTYN K CBOMM NepCOHATHHBIM IaHHBIM H O3HAKOMJICHHE ¢ Imm‘

BiJIOYast 1paBo Ha Oe3BO3ME3/IHOE M0JIyYEHHE KOMMH 00O 3alUCH, cojepsKalie
[ICPCOHAJIbHBIE JIaHHBIE.

cro

522 TpeGoBath or paGoronarens YTOUHCHHSA, HCKIIOYCHHS WM  HCIpaBieHUS

HCIOHBIX,  HCBEPHBIX, YCTAapEBUIMX, HEIOCTOBEPHBIX, HE3AKOHHO MOJTYYCHHBIX  WIIH
ABJIAIOLNXCS HEOOXOIMMBIMH ISt paboTO 1aTe! IS NEePCOHAIBHBIX JTAHHBIX.
5.2.3. Tloayuars or paGoTonares:

HC

- CBCJICHHUA O JIHIIax, KOTOpPBIC HMCHOT AOCTYII K TIEPCOHAJIBHBIM JIAHHBIM HJIH KOT DPbIM

MO’KET OBITh NPEI0CTABIICH TAKOH J10CTYII;
- IepeyeHb 00padaThIBAEMBIX EPCOHATBHBIX AHHBIX H HCTOUHHK HX MOJIYYEHHS:
- CPOKH 00pabOTKH NEPCOHATBHBIX AAHHBIX, B TOM YHCTe CPOKH HX XPaHEHHUSI;

- CBCICHHS O TOM, KakKue IOPUIHYECCKHUE TTOCIICJICTBUA IS C}"6b€KTa [IepCoOHAIbHBIX

A@HHBIX MOXKET I0B/ICb 32 CO00H 00pabOTKa €ro NepCoHATLHBIX TAHHBIX.

5.2.4. TpeboBath H3BeleHUs paboTo/1aTe1eM BCeX JIHIL, KOTOPBIM paHee ObUIH COOOIJICHDI

HCBEPHBIC MJIH  HEIOJIHbIE [NepCoHalIbHbIC JaHHble, 000 BCex [TPOU3BE/ICHHLIX B
HCKTHOYCHHSX, HCIIPABIICHHAX WK JOIOJIHEHUSX.

5.2.5. O6KanoBaTh B YHOJIHOMOYCHHBII OpraH Mo 3aluTe npas cyObeKTOB MepcoHah

HHX

HbIX

AQHHBIX HMJIH B Cy1eOHOM mopsijike HCIIPaBOMEPHBIE JCHCTBHS MM OeszeiicTBus pabotoadress

npu 00paboTke U 3aumTe ero NEPCOHAIILHBIX JTAHHBIX.

HCKJTHOYHUTEJIBHO B CH}’H\’CﬁHb}X LECITX.

54. Ilepenaua nndopmannn rperneii CTOPOHE BO3MOYKHA TOJBLKO TPH MHCHMEH
corjiacuu pabOTHHKOB.

6. OTBETCTBEHHOCTb 3A HAPYUIEHUE HOPM, PEI'YJIUPYIOUIUX
ObPABOTKY NNEPCOHAJIbHBIX JIAHHBIX.

6.1. PaboThukn VYupekaenus, BHHOBHBIE B HapylmeHuu nopsjka oOpallieHH

5.3. Konuposars u nenars Beimmcky TIEPCOHANILHBIX JIaHHBIX pabOTHHKA paspemdercs

HOM

A C

[IEPCOHAIBHBIMH JaHHBIMH, HECYT AHCIHHITTHHAPHYIO, aﬂMHHHCTpaTHBH)’IO. I'PpaXKIaHL KO-

[TPABOBYIO HJTH YTIOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (benepanbHbIMK 3aKOHAMH.
6.2. PykoBommrens  Vupexnenus 3a HapylmeHue  mnopsaka  oOpalieHusy
NCPCOHAILHBIMH /IaHHBIMH HECET aIMHHHCTPATHBHYIO OTBETCTBEHHOCTD COIJIacHo CT. CT. 5.

¢
P7 u

5.39 KoAIl P®, a takxke Bo3memaer pabOTHHKY yiuepd, NpHYHHEHHbIH HelnpaBoMepHbIM

HCIIOJIb30BAHHEM HH(DOPMALMH, COeprKalIeii TIepCOHATbHBIC AAHHbIE 05 3TOM padOTHHKE.




